
 

Please let the City offices know if you will need any special accommodations to attend or participate in the meeting by 

calling (541) 899-1231.  Informational documents for items on this agenda are available for review on the City website 

www.jacksonvilleor.us.  A recording of the meeting will be available on the website within one week of the meeting.   
 

 

 
 
 

 

CITY OF JACKSONVILLE 
CITY COUNCIL AGENDA 

 

CITY COUNCIL                          April 7, 2020 
City Council Meeting                   11:00 am  
 

COUNCIL MEETING VIA CONFERENCE CALL 
Dial into the Meeting – (844) 890-7777    Access Code:  247-063-431* 

NOTE TIME CHANGE TO 11:00 AM  
 
For those wishing to provide comment during the meeting, there are two opportunities on the agenda: 

Public Comment; and  

Action Item (5e) Britt Festival Request:  Permit Operation Through October  

Written statements may be sent in advance of the meeting to City Recorder Angela Watson 
(recorder@jacksonvilleor.us) up until 4:00 pm on Monday, April 6th.  These statements will be included 
in the official meeting record, but not read during the meeting. 

 

1) CALL TO ORDER  
 
2) a.  MINUTES March 3, 2020  

 
 b.  BILLS LIST   

March 17, 2020 
April 7, 2020  

  
3) PUBLIC COMMENT (items not on the agenda) limited to 3 minutes per speaker, refer to “Speaking 

Time Limit” guidelines below:  Opportunity for Public Comment will be given at this time.   There will be 
a prompt that a Q & A Session has begun.  Press *6 to be placed in the queue and you will be called 
upon.   

 

4) STAFF / DEPARTMENT REPORTS STAFF / DEPARTMENT REPORTS 
  
5) ACTION / DISCUSSION ITEMS 

The public will be allowed to speak, one time, to certain items during the action/discussion items. The public will 
be given the opportunity to speak on Agenda Item Letter E by using the same method as stated above under 
Public Comment.  Speaking Time Limit: To allow equal time for speakers, each speaker has 3 minutes; a reminder 
will sound and speaker has another 1 minute to complete presentation. At that time, the chair will sound gavel, 
ending presentation and thank the speaker. This rule also applies to reading written communications. There will 
be no ceding of time among speakers.  

 
a. OLCC Application – Awen Winecraft 
b. Approval of Transient Lodging Tax Grants  
c. Appoint Budget Officer for FY 2020-2021 
d. Resolution No. R2020-002 – A Resolution Declaring a State of Emergency in the City of Jacksonville 

Caused by the Coronavirus (COVID-19) Pandemic in the State of Oregon and United States 
e. Britt Request: Permit Operation through October 
f. SDWRLF Request for Additional Funds for Water Projects 
g. Award Bid – Radio Read Meter Replacement Project 
h. Award Bid – 4th St., California St., Beekman Square 
i. Award Bid –Emergency Power and Pump Station Improvements 
 

6) COUNCIL COMMITTEE REPORTS AND DISCUSSION  

7) ADJOURN  

http://www.jacksonvilleor.us/
mailto:recorder@jacksonvilleor.us
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Transcribed by:  Angela Watson 
 

 
 
 
 

March 3, 2020 at Old City Hall, 205 W Main St, Jacksonville 
 

1) CALL TO ORDER (includes call to order, pledge of allegiance) 6:00 pm 
Present: Councilors Bowen, Casaleggio, Garcia, Gregg, Lewis, McClain and Mayor Becker 
Absent:  
Staff Present: Administrator Alvis, City Recorder Watson and City Planner Thompson 

2) a.  MINUTES (minutes from February 18, 2020 meeting) 
  Move to: Approval  
  Motion by: Councilor Garcia 

Seconded by: Councilor Gregg 

Vote: 
   Ayes: Unanimous 
   Motion Carries  

 Councilor Bowen abstains as she was not at the City Council Meeting. 

b.  BILLS LIST 
 Move to: Approval of the Bills List 

  Motion by: Councilor Casaleggio 
Seconded by: Councilor Gregg 

   Roll Call Vote: 
   Ayes: 6  Councilors Casaleggio, Gregg, Bowen, Lewis, Garcia, McClain, and Mayor Becker 

Nays: 0  
Motion Carries  

 Councilors ask specific questions regarding line items in the bills list.  Administrator Alvis answers. 
 
3) PUBLIC COMMENT (items not on the agenda) limited to 3 minutes per speaker. 
  None. 

 
4) STAFF / DEPARTMENT REPORTS 
 a. Admin Department – Jeff Alvis/Stacey Bray / Angela Watson 
  Administrator Alvis speaks to:  

• Applegate waterline project hoping to be paved soon. 

• New bids will be advertised in the paper for new projects.  
 b. Planning Department -Ian Foster 
 c. Police Department - Chief Towe 
 d. Fire Department – Interim Fire Chief Painter 
 e.    Mayor – Paul Becker  

5) ACTION / DISCUSSION ITEMS 
(The public will be allowed to speak, one time, to certain items during the action/discussion items.  In order to 
speak you must sign in with the Recorder under the item for which you wish to speak) 
 
 

 

Action minutes along with electronic recordings of the meeting, which may be reviewed on-

line on the City of Jacksonville website http://www. jacksonvilleor.us.    
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Transcribed by:  Angela Watson 
 

a. Historic Jacksonville, Inc. Annual Report 

Public Comment:  None. 
Council Discussion:  Carolyn Kingsnorth presents the Historic Jacksonville, Inc. annual report.  Council ask 
questions regarding items in the report.  Carolyn Kingsnorth answers. 
 

 

b. Citizen Advisory Committee Appointments 

Public Comment:  None. 
Council Discussion:  Mayor Becker reads the agenda summary and Administrator Alvis gives instructions on 

how the City Council will be voting for CAC applicants.  Councilor McClain asks a process question.  

Administrative Alvis answers.  Councilor Garcia asks if the CCI have any comments they wanted passed on to 

the City Council.  City Planner Thompson answers.  Councilor Gregg asks if any applicants have applied for 

some sort of permit for their property.  City Planner Thompson answers. Councilors fill in ballots and return 

to Recorder Watson.  Administrator Alvis and Recorder Watson tally the votes.  Scott Selbe, Michael 

Thornton, Donald Reordan, Beverly Smith and Diane Helmer were voted to the Citizen Advisory Committee. 

Ballot Vote: 
For Donald Reordan (5) – Councilors Garcia, Lewis, Casaleggio, Bowen and Mayor Becker 
For Michael Thornton (6) – Councilors Garcia, Lewis, Casaleggio, Bowen, Gregg and McClain 
For Scott Selbe (7) – Councilors Garcia, Lewis, Casaleggio, Bowen, Gregg, McClain and Mayor Becker 
For Beverly Smith (5) – Councilors Lewis, Casaleggio, Gregg, McClain and Mayor Becker 
For Dianne Helmer (5) – Councilors Garcia, Casaleggio, Bowen, McClain and Mayor Becker 
For John Jorgenson (4) – Councilors Garcia, Lewis, Gregg and Mayor Becker 
For Jocie Wall (3) – Councilors Bowen, Gregg and McClain 

 
Councilor Bowen confirms with the Mayor that a letter be mailed to the applicants that applied to be on the 
CAC.  Administrator Alvis answers. 

 

6) COUNCIL AND COMMITTEE REPORTS AND DISCUSSION 

a. Councilor Bowen: Speaks to attending the CCI meeting in January. 
b. Councilor McClain:  No Report.  
c. Councilor Casaleggio: There will be a Planning meeting March 11, 2020. 
d. Councilor Gregg:  No Report.   
e. Councilor Garcia:  No Report.   
f. Councilor Lewis: No Report. Confirms that Mayor Becker is the alternate to attend RVCOG meetings if 

Councilor Lewis is unable to attend. 
g. Mayor Becker:  No Report. 

    
9) ADJOURN 6:26  PM 
 
 
 
  
Paul Becker, Mayor                 Angela Watson, City Recorder 
                       
Date approved:          



Vendor Name Description Amount

A One Exterminators  Inc.  quarterly pest control 15.00             

C & S Fire-Safe Services  LLC  repair wire for fire suppression panel 209.00           

Cantel of Medford  signs for NCH 64.00             

Data Center West  monthly IT services 85.89             

Industrial Source  fire extinguisher annual service 94.26             

Rosebud Media  LLC publish UR annual report FY 2018-19 418.82           

Rosebud Media  LLC Mall Tribune subscription renewal 6 mos 148.20           

Sherwin-Williams supplies for bldg. maintenance 76.39             

Staples Business Credit  logo envelopes 108.01           

Staples Business Credit  office supplies 80.76             

Staples Business Credit  laminator for city offices 336.04           

1,636.37    

Vendor Name Description Amount

Data Center West  monthly IT services 78.61             

Medford Builders Exchange A  Inc.  plans 76.20             

Staples Business Credit  logo envelopes 108.01           

262.82       

Vendor Name Description Amount

A One Exterminators  Inc.  quarterly pest control 99.00             

Alsco  janitorial supplies 66.18             

Brian Barrett training reimbursement 85.00             

Cascade Fire Equipment  fire hose for pre-connects 230.00           

Data Center West  monthly IT services 26.91             

Seawestern  adaptor for SCBA's 439.20           

Seawestern  supplies safer grant 709.20           

Weldon's Cleaning Center  turn out cleaning 85.20             

1,740.69    

Vendor Name Description Amount

A One Exterminators  Inc.  quarterly pest control 110.00           

Bi-Mart supplies for PD 26.97             

Central Point Cleaners  uniform cleaning 104.00           

Data Center West  monthly IT services 22.78             

Deep Woods Embroidery  police badges 134.00           

Department of Transportation  DMV records 3.00               

Gregory Nichols boot reimbursement 87.95             

Kayla Cutting  boot reimbursement 120.00           

Quench & Drench  vehicle maintenance 55.00             

663.70       

Vendor Name Description Amount

Alsco  Janitorial Supplies 316.34           

Blackbird Shopping Center  shop parts 46.30             

Cantel of Medford  reflective cones 198.50           

Crater Chain Saw Co.  chain for saw 25.00             

Edge Construction Supply  Inc. caution tape for shop 96.00             

Edge Construction Supply  Inc. dust masks for shop 52.20             

Grange Co-Op  trash cans for parade route 175.92           

Grover Electric and Plumbing Supply Co. supplies for street lights 103.74           

KAS & Associates  Inc.  Nunan-engineer rebill 555.00           

KAS & Associates  Inc.  engineering for Bybee 1,875.00        

Napa Auto Parts radiator fluid 10.77             

Pape Machinery  supplies for equipment 195.30           

West Coast Pipeline  LLC  slurry under culvert on 3rd St. & Daisy Crk 800.00           

4,450.07    

STREETS FUND

GENERAL FUND - PLANNING DEPARTMENT

CITY OF JACKSONVILLE

Bills Against the City - City Council

MARCH 17, 2020

POLICE PROTECTION FUND

GENERAL FUND - ADMINISTRATION DEPARTMENT

FIRE PROTECTION FUND

1 of 2



Vendor Name Description Amount

Vendor Name Description Amount

Alsco  Janitorial Supplies 316.34           

Bradley's Excavation  Inc.  water service leak @ information center 2,729.89        

Budge-McHugh Supply Co.  shop stock 220.25           

Civil West Engineering Services  Inc.  engineering for SRAMP grant 6,340.00        

Civil West Engineering Services  Inc.  engineering for SDWRLF 7,851.14        

Daily Journal of Commerce RFB for SDWRLF project-laurelwood 404.14           

Daily Journal of Commerce RFB for SDWRLF project- radio read meter repl. 384.78           

Daily Journal of Commerce RFB for SDWRLF project- 4th  Ca & Beekman Sq. 394.46           

Data Center West  monthly IT services 25.03             

Ferguson Waterworks air relief valve parts 166.89           

Ferguson Waterworks WTR supplies 2,868.94        

Ferguson Waterworks gate valve for PW shop 1,086.88        

Ferguson Waterworks supplies for stock 4,370.24        

Ferguson Waterworks water meters 1,127.28        

GC Systems  supplies for cla-vals 2,241.21        

Grover Electric and Plumbing Supply Co. supplies for madrona pump station 38.66             

KAS & Associates  Inc.  annual map updates 300.00           

KAS & Associates  Inc.  engineering for water line ext. 267.76           

Neilson Research Corporation  routine water testing 140.00           

Staples Business Credit  logo envelopes 108.01           

Staples Business Credit  office supplies 33.85             

Valley Web Printing  monthly billing 1,301.00        

32,716.75  

Vendor Name Description Amount

Alsco  Janitorial Supplies 632.68           

Auto Zone shop supplies 12.06             

Blackbird Shopping Center  paint for handrails 69.14             

Blackbird Shopping Center  supplies for equipment 8.94               

Budge-McHugh Supply Co.  parts for drinking fountain repair 44.73             

Budget Lumber  supplies for Britt Gardens walk path 17.70             

Dazey's - Hubbard's  parts for drinking fountain repair 13.72             

Edge Construction Supply  Inc. marking ribbon 20.00             

Ewing  irrigation parts 58.86             

Fountain People  Inc. replacement supplies for water park controls 797.00           

Grange Co-Op  supplies for Beekman house lawn 42.98             

Jacksonville Chamber of Commerce  VIC reimb. Feb 2020 8,367.60        

Sherwin-Williams paint for PKS 57.69             

10,143.10  

TOTAL: 51,613.50  

APPROVED BY: DATE:

PARKS FUND

WATER FUND
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Vendor Name Description Amount

4Kiwis Construction  gutters and downspouts for depot bldg. 225.00           

C & K Market  Inc.  supplies for bldg. maintenance 11.48             

Don's Lock  LLC  keys for NCH 26.50             

262.98       

Vendor Name Description Amount

C & K Market  Inc.  planning supplies 12.58             

Rogue Valley Council of Governments  contract planner Feb 2020 1,442.99        

Southern Oregon Printing  bldg. insp. business cards 18.85             

1,474.42    

Vendor Name Description Amount

C & K Market  Inc.  FD supplies 14.58             

City of Medford  fuel- Feb 2020 261.56           

Grounded Electrical  replaced lamp ballast 199.00           

Industrial Source  medical supplies 34.20             

Mercy Flights  Inc.  medical supplies 477.96           

Weldons Cleaning Centers turnout cleaning 28.35             

1,015.65    

Vendor Name Description Amount

Central Point Cleaners uniform cleaning 117.00           

City of Medford  fuel Feb 2020 454.57           

571.57       

Vendor Name Description Amount

C & K Market  Inc.  supplies for cemetery 9.77               

9.77           

Vendor Name Description Amount

Advantage Tire, Inc. 2 new tires for trash truck 450.00           

Bartlett Tree Service  LLC  remove tree in row w/blight 980.00           

Bradley's Excavation  Inc.  ditch work on Westmont 5,373.10        

C & K Market  Inc.  street light bulbs 31.97             

City of Medford  Street Sweeper maintenance 1,831.26        

Drake's  annual service on paint striper 347.60           

KAS & Associates, Inc. engineering on Applegate St. SCA overlay 60.00             

Pacific Electrical Contractors  Inc.  repair street light 128.84           

9,202.77    

STREETS FUND

POLICE PROTECTION FUND

GENERAL FUND - PLANNING DEPARTMENT

CITY OF JACKSONVILLE

Bills Against the City - City Council

APRIL 7, 2020

GENERAL FUND - ADMINISTRATION DEPARTMENT

FIRE PROTECTION FUND

CEMETERY FUND

V:\Treasurer\Bills, Utilities, Payroll Payments\FY 2019-2020 PAYMENTS\City Council Bills Lists\April 2020\Bills List April 7, 2020 1 of 2



Vendor Name Description Amount

Vendor Name Description Amount

Bradley's Excavation  Inc.  repair water leak vintage & carriage ln 1,773.14        

C & K Market  Inc.  tools for trucks 53.74             

C & K Market  Inc.  pump supplies 59.53             

C & K Market  Inc.  supplies for madrona pump station 35.73             

C & K Market  Inc.  power strip for telemetry 24.99             

C & K Market  Inc.  WTR supplies 23.54             

Control Systems NW  LLC  telemetry project 1,002.45        

KAS & Associates, Inc. engineering review for generators 105.00           

KAS & Associates, Inc. engineering on 2019 water system improvements 15.00             

KAS & Associates, Inc. engineering on Bybee Dr. 2,386.53        

KAS & Associates, Inc. engineer inspection on water line extension 188.12           

NASASP state surplus dues 39.00             

Rosebud Media advertisement for bids - SDWRLF 894.26           

6,601.03    

Vendor Name Description Amount

C & K Market  Inc.  supplies for repairs to britt gardens wall 15.47             

C & K Market  Inc.  shop supplies 4.49               

C & K Market  Inc.  parts for NCH water fountain 30.96             

Philadelphia Insurance Companies volunteer insurance policy 300.00           

Salvador's Landscape Maintenance parks & lawn maintenance 920.00           

TRUGREEN  parks lawn service 605.16           

1,876.08    

Vendor Name Description Amount

ZCS  Inc.  engineering 2nd floor NCH improvements 860.00           

860.00       

TOTAL: 21,874.27  

APPROVED BY: DATE:

PARKS FUND

CAPITAL PROJECTS FUND

WATER FUND

V:\Treasurer\Bills, Utilities, Payroll Payments\FY 2019-2020 PAYMENTS\City Council Bills Lists\April 2020\Bills List April 7, 2020 2 of 2



 

 

Jacksonville City Council 
Agenda Item Summary 
 
 

 

OLCC Application – Awen Winecraft 

 
 
 

Date: April 1, 2020                                                              City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5a 
                          
 
Synopsis: 
Awen Winecraft located at 240 E California St is opening a new wine tasting room and submitted 
an OLCC Liquor License Application on March 4, 2020.  The Planning Department has done a 
performance review and approved this business; and Chief Towe has reviewed the Liquor License 
Application and has no concerns. 
 
 
Fiscal Impact: 
N/A 
 
Recommendations: 
Council to recommend either granting or denying the Liquor License Application 
 
Exhibits:  
Exhibit A – Liquor License Application – Awen Winecraft 
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Jacksonville City Council 
Agenda Item Summary 
 
 
 

Approval of Transient Lodging Tax Grants 
 
 
 

Date: April 1, 2020                                                         City Council Meeting:  April 7, 2020 
From: Stacey Bray, Finance Director                           Agenda Item: 5b 
                         
 
Synopsis: 
The Transient Lodging Tax Committee reviewed applications on March 10, 2020 and submit the 
following recommendations to City Council.   
 
Transient Lodging Grant Funds available:   $41,022.27 
 
Review of Grant Applications – total amount for applications received - $68,245.00 
 

a. Peter Britt Gardens Music & Arts Festival Association – Hiking the Woodlands with 
the BFO– $10,000 
The Transient Lodging Tax Committee recommended fully funding this application in 
the amount of $10,000. 
 

b. Jacksonville Community Center – Complete Outdoor Patio Space - $8,975 
The Transient Lodging Tax Committee recommended not funding this application.   
 

c. Jacksonville Chamber of Commerce – New Digital Billboard Advertising – $12,000 
The Transient Lodging Tax Committee recommended not funding this application.   
 

d. Jacksonville Chamber of Commerce – Partial Funding of 2020 Advertising Plan - 
$20,870 
The Transient Lodging Tax Committee recommended fully funding this application in 
the amount of $20, 870. 
 

e. Jacksonville Chamber of Commerce – Hire a Videographer to Create a Video for 
Jacksonville- $16,400   
The Transient Lodging Tax Committee recommended partially funding this application 
in the amount of $10,152. 

 
The Transient Lodging Tax Committee approved fully funding the following Marketing Fund 
Applications: 
 

a. Jacksonville Lodging Association – Britt Marketing Program:  2020 Recurring 
Annual Participation - $1,843 



b. Jacksonville Lodging Association – Britt Marketing Program:  2021 Recurring 
Annual Participation - $2,000  

c. Jacksonville Chamber of Commerce – Oregon Wine Experience Donation - $6,000 
d. Jacksonville Chamber of Commerce – Purchase New Camera and Technology - 

$688.97 
   

Recommendations: 
Council to approve award amounts for Transient Lodging Grants per committee recommendation 
or make alternative awards.  
 
Exhibits:  
Exhibit A – Peter Britt Gardens Music & Arts Festival Association Grant Application 
Exhibit B – Jacksonville Community Center Grant Application 
Exhibit C – Jacksonville Chamber of Commerce Grant Application  
Exhibit D – Jacksonville Chamber of Commerce Grant Application  
Exhibit E – Jacksonville Chamber of Commerce Grant Application 
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Jacksonville City Council 
Agenda Item Summary 

Appoint Budget Officer

Date:  April 2, 2020     City Council Meeting: April 7, 2020 
From: Stacey Bray, Finance Director       Agenda Item: 5c 

Synopsis: 
Local Budget Law requires the City Council to appoint one person to serve as the budget 
officer.  JMC section 2.04.040 designates the City Administrator to serve as the budget 
officer.  

Fiscal Impact: 
N/A 

Recommendations: 
Appoint the City Administrator as budget officer.  

Exhibits: 
N/A 



 

 

Jacksonville City Council 
Agenda Item Summary 
 
 

 

RESOLUTION NO. R2020-002 – A Resolution Declaring a State 
of Emergency in the City of Jacksonville Caused by the 
Coronavirus (COVID-19) Pandemic in the State of Oregon 
and United States   

 
 
 

Date: April 1, 2020                                                                    City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5d 
                          
 
Synopsis: 
In recent months, the Coronavirus (COVID-19) pandemic has spread from China to the rest of the 
world.  Each day, the number of cases and deaths increase in the United States. Oregon has seen 
similar increases in the last month, including Jackson County. The President, Governor and County 
Commissioners have declared a state of emergency in response to the spread of COVID-19.   
 
The City of Jacksonville has the authority under ORS Chapter 401 and the adopted Emergency 
Operations Plan that provides direction to the City, its officials, and others in the event of an 
emergency that exists within the City, and which provides for the responsibility in times of 
emergency and delegates authority to declare an emergency to the Mayor with ratification by City 
Council.   
 
On March 17, 2020, through an Administrative Order, The Mayor declared that a state of  
emergency exists within the entire City of Jacksonville.  The declaration is effective March 17,  
2020 and shall remain in effect until April 30, 2020; but may be extended in two-week increments.     
 
Resolution No. R2020-002 comes before Council to ratify the Declaration of a State of Emergency.   
 
Recommendations: 
Approval of Resolution No. R2020-002. 
 
Exhibits:  
Exhibit A – Resolution No. R2020-002 



 

Resolution No. R2020-002; April 7, 2020 
 

RESOLUTION NO. R2020-002 
 
 

A RESOLUTION OF THE CITY OF JACKSONVILLE  
RATIFYING THE MAYOR’S ADMINISTRATIVE ORDER DATED MARCH 17, 

2020 DECLARING A LOCAL STATE OF EMERGENCY IN THE CITY OF 
JACKSONVILLE AS A RESULT OF COVID-19 PANDEMIC 

 
 
RECITALS:  
 

A. On March 17, 2020, the Mayor of the City of Jacksonville declared a 
local state of emergency.   

 
B. Declarations of Emergency may be declared by the Mayor pursuant 

to Jacksonville Emergency Operations Plan Section II(a) and 
Ordinance No. 538  Section 2, subject to ratification by the City 
Council. Such Declaration was approved by the Mayor, pursuant to 
EOP and Ordinance No. 538.  

 
C.  The City Council of the City of Jacksonville is in full agreement with 

the Declaration and all the contents thereof. 
   

 
NOW THEREFORE, BE IT RESOLVED BY THE JACKSONVILLE CITY 
COUNCIL AS FOLLOWS:    
 
Section 1.  The Mayor’s Administrative Order dated March 17, 2020 Declaring a 
Local State of Emergency in the City of Jacksonville as a Result of COVID-19 
Pandemic, attached hereto as Exhibit “A”, is ratified.   
  

Passed by the Council and signed by me in authentication of its passage 
this 7th day of April, 2020. 
 
 
       __________________________  
       Paul Becker, Mayor  
 
ATTEST: 
 
 
____________________________ 
Angela Watson, City Recorder 
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Jacksonville City Council 
Agenda Item Summary 
 
 

 

Britt Festival Request: Permit Operation through October 

 
 
 

Date: April 1, 2020                                                        City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5e 
                          
 
Synopsis:  
 
As a result of COVID-19, Britt Music and Arts Festival determined that they need to postpone the 
start of their 2020 season from June to July.  They are currently working on rebooking shows, 
though some performances ultimately may have to be cancelled.  
 
In February, 2020, the City Council approved a one-week extension into the shoulder season. 
However, because of this unprecedented situation with COVID-19, the festival is now requesting 
permission to operate through the month of October. This will allow Britt to reschedule and 
renegotiate some of the June contracts.  However, per Britt Master Plan adopted through the 
Conditional Use Permit, they would still be limited to four shows outside of their season.   
 
 
Fiscal Impact:    
 
N/A   
 
Recommendations: 
 
The Council approve Britt Music and Arts Festival request to permit operation through October, 
2020 with a limit of four events during the shoulder season period.   
 
Exhibits:  
N/A 



 

 

Jacksonville City Council 
Agenda Item Summary 
 
 

 

SDWRLF Request for Additional Funds for Water Projects 

 
 
 

Date: April 1, 2020                                                             City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5f 
                          
 
Synopsis: 
All bids have been received and additional funding will be needed to complete all projects.  Please 
see Exhibit A – Project Funding Memorandum from Civic West Engineering.   
 
Fiscal Impact: 
An additional $315,000 in federal funds are to be requested to cover construction amounts in 
budget, however all funding may not be needed due to the contingency fund.  These additional 
funds have been approved by SDWRLF.  If all funds were used, the estimated annual payment 
would be $63,800 still at 1% starting in December 2021. 
 
Recommendations: 
Approve request for additional SDWRLF funds.   
 
Exhibits:  
Exhibit A – Project Funding Memorandum from Civic West Engineering.   
 
 
 
*SDWRLF = Safe Drinking Water Revolving Loan Fund   



  
 
 

    T e l   ( 5 4 1 ) 2 6 6 ‐ 8 6 0 1   •   F a x   ( 5 4 1 ) 2 6 6 ‐ 8 6 8 1  

Willamette Valley Office 
213 Water Ave. NW, Suite 100 

Albany, OR 97321 

South Coast Office 
486 E Street 

Coos Bay, OR 97420 

North Coast Office 
609 SW Hurbert Street 

Newport, OR 97365 

Rogue Valley Office 
830 O’Hare Parkway, Suite 102 

Medford , OR 97504 

 

▪ PROJECT FUNDING M EMO R A N D UM ▪ 
 

TO  Jeffrey N. Alvis 
Administrator / Public Works Director 
City of Jacksonville 
 
Prepared by:  Manny Ramos / Project Manager  

DATE 

3/30/2020 

JOB NO.: 

1902‐005 

ATTN  Jeff Alvis 

RE  Project Funding Memo  

 

To whom it may concern,  
 
Civil West continues to seek the vision and goals related to the 2019 Water System Improvement projects funded 
by the Safe Drinking Water Revolving Loan Fund. The projects are defined as follows:  
 

a.) Applegate St. ‐ main line water line, water services, fire hydrants and meter replacement (completed) 
b.) M Street Spur‐ main line water line, water services, fire hydrants and meter replacement (completed) 
c.) 4th Street ‐ main line water line, water services, fire hydrants and meter replacement (Received Bid) 
d.) California St. ‐ main line water line, water services, fire hydrants and meter replacement (Received Bid) 
e.) Beekman Square ‐ main line water line, water services, fire hydrants and meter replacement (Received 

Bid) 
f.) Emergency Power upgrades at Mary Ana Pump Station‐ New Generator, access parking and fencing. 

(Received Bid) 
g.) Emergency Power upgrades at Laurelwood Pump Station‐ New Generator, access parking and fencing. 

(Received Bid) 
h.) Laurelwood Pump Station Access improvements‐ Grading for a New access road and construction of new 

fencing and two (2) water vault rehabilitation. (Received Bid) 
i.) City Wide Radio Read improvement‐ Replace all the City’s meters and reporting system. (Received Bid) 

 
Thus far all the above projects that have been completed or that we have received final bid proposals for were 
received within 2% of the original engineer’s construction estimates, all except for one project the Radio Read 
Project. Since the project goals and construction estimates were developed as a part of The City of Jacksonville’s 
Water System Master Plan finalized in 2013. Project’s a‐h above remained stable through project inception, 
design phase and now the bidding /construction phase. However, the Radio Read Project has seen significant 
technology changes and advantages since 2013. Through a collaborative effort changes in the technology related 
to the Radio Read project have been identified and were found to be worthy of additional cost to the original 
budget presented in 2013.  
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Willamette Valley Office 
213 Water Ave. NW, Suite 100 

Albany, OR 97321 

South Coast Office 
486 E Street 

Coos Bay, OR 97420 

North Coast Office 
609 SW Hurbert Street 

Newport, OR 97365 

Rogue Valley Office 
830 O’Hare Parkway, Suite 102 

Medford , OR 97504 

 
The major advantages are presented below.   
 

1) Originally the recommend system was a drive by system that required one or more vehicles to drive 
around the City and read the meters. With the proposed upgraded system there will be no vehicle 
maintenance or fuel costs. Being that a City Employee will not have to drive around the City to read 
meters, the system will promote employee safety and a carbon free footprint.   
 

2) The upgraded system is a Cloud based reporting system with an improved user‐friendly platform, faster 
reporting for client invoicing, monthly, weekly and daily monitoring alerts to spot potential leaks and or 
failed meters quickly and efficiently. The system can be upgraded even further to allow Client monitoring, 
vacation notices, remote shut off, client phone monitoring applications and a pay by phone option.  
 

3)  With this upgraded Radio Read System the City will be able alleviate valuable man hours each month 
related to manual meter reading system.  This will also result in less manhours freeing up staff to focus on 
other important City needs.  
 

4) With the new upgraded radio read system the City will be able to take advantage of a fully integrated 
software matched with a proprietary meter package that will provide seamless communications and 
system monitoring for many years to come.    
 

5) The additional funds needed will be obtain under the original loan agreement of 1% for a maximum term 
of 30 years.  

 
Please find below the cost break down for projects completed and the projects we have received bids for, as well 
as the additional funds needed to obtain the New Upgraded Radio Read System. In additional it has been 
expressed that the City wishes to replace 688 private side shut off valves that are shown below.   
 

 
End Memo 
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Award Bid – Radio Read Meter Replacement Project  
 

 
 

Date: April 1, 2020                                                             City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5g 
                          
 
Synopsis: 
There were four bids received: 

1. MC Carlton Contracting - $948,869.50 
2. Central Pipeline Inc. - $809,197.00 
3. Kogap Enterprises - $798,159.00 
4. Pilot Rock Excavation, Inc. - $763,465.00 (low bid)  

 
Fiscal Impact: 
Based on SDWRLF. 
 
Recommendations: 
Award Pilot Rock Excavation, Inc bid in the amount of $763,465.00 for the Radio Read Meter 
Replacement Project  
 
Exhibits:  
N/A 



 

 

Jacksonville City Council 
Agenda Item Summary 
 
 

 

Award Bid – 4th St., California St., Beekman Square 
 
 

 
 

Date: April 1, 2020                                                             City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5h 
                         
 
Synopsis: 
There were three bids received:  

1. Kogap Enterprises, Inc. - $649,875 
2. Pilot Rock Excavation, Inc. - $526,110 
3. Central Pipeline, Inc. - $498,338 (low bid)  

 
 
Fiscal Impact: 
Based on SDWRLF 
 
Recommendations: 
Award Central Pipeline, Inc. bid in the amount of $498,338 for the 4th St., California St. and 
Beekman Square water line replacement.   
 
Exhibits:  
N/A 
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Award Bid – Emergency Power and Pump Station Improvements 
 

 
 
 

Date: April 1, 2020                                                                    City Council Meeting: April 7, 2020        
From: Jeff Alvis, City Administrator                             Agenda Item: 5i 
                          
 
Synopsis: 
There were two bids received:  

1. Kogap Enterprises, Inc. - $231,300 
2. Pair-A-Dice Contracting, LLC - $201,568 (low bid)  

 
Fiscal Impact: 
Based on SDWRLF 
 
Recommendations: 
Award Pair-A-Dice Contracting, LLC bid in the amount of $201,568 for emergency generator 
installation and site improvements for Laurelwood and MaryAnn pump stations.   
 
Exhibits:  
N/A 
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Discussion 

 



Date Req. Name of Requestor Description of Records Requesting Fee Charged

Date

 Completed Completed By

2/25/2020 R Lindbloom/Outlier Building Permits Plan set for 725 N Fifth St, Jacksonville OR $66.70 2/26/2020 Diane Oliver

2/24/2020 James Martin

Fire Department report for 575 Grove St Jacksonville, house burned down, need info for state 

of oregon audit $27.45 2/27/2020 Interim Chief Painter

2/21/2020 Tim Baughman House planes for 425 S Fourth St Jacksonville $44.50 2/26/2020 Diane Oliver

2/13/2020 Roger Whipple Platof the City.  Looking for possible access through the public works property $76.70 2/14/2020 Zachery Thompson
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