
CITY OF JACKSONVILLE PLANNING DEPARTMENT Office Hours:  

110 E. Main St. – P. O. Box 7, Jacksonville, OR 97530             Mon - Tues - Thurs – Fri - 8:30am – 2:00pm        

Phone: (541) 899-6873 Fax: (541) 899-7882   Wednesday: Closed to the public all day 

www.jacksonvilleor.us   

 
CONDITIONAL USE PERMIT         *Filing Fee: $720.00 

(Pre-Application Conference required)    Receipt #:     
            

PROJECT ADDRESS            
 
TOWNSHIP     37      RANGE    2W    SECTION_____________ TAX LOT______________________   

 

ZONING         REVIEW LEVEL AREA ___________________________     

 

IS THE PROPERTY ON THE LANDMARK LIST          

 
AREA OF SUBJECT PROPERTY (ACRES)    (SQ FT)       

 
*A 200’ FOOT VICINITY MAP AND MAILING LABELS ARE REQUIRED FOR ALL APPLICATIONS 

REQUIRING A HEARING ~ Contact a local Title company and request 2 sets of labels OR go to the Jackson 

County website at: http://www.co.jackson.or.us. and follow the instructions on the “intro & tips” tab.  

 

APPLICANT              

MAILING ADDRESS             

PHONE:     FAX:     E-MAIL:      

OWNER              

MAILING ADDRESS             

PHONE:     FAX:     E-MAIL:______________________ 

APPLICANT’S AGENT             

MAILING ADDRESS             

PHONE:     FAX:     E-MAIL:     

 

NATURE OF REQUEST            

              

              

              

               

              

              

              

              

               

http://www.co.jackson.or.us/


  

REQUIRED SUBMITTALS 

 

  SITE PLAN, TO SCALE 

 

  ASSESSOR’S Map (with site indicated) 

 

  NARRATIVE 

 

    FINDINGS OF FACT ADDRESSING APPROVAL CRITERIA 

 

  TWO SETS OF TYPED MAILING LABELS FOR ALL PROPERTY OWNERS WITHIN 200  

   FEET OF THE PROJECT SITE (*see mailing label instructions above) 

 

  WRITTEN CONSENT OF OWNER (if applicable) 

 

  FILING FEE IN THE AMOUNT OF $720.00 

o Fees are due at time of submittal  ~ Checks shall be made payable to City of Jacksonville 

 

FINDINGS OF FACT: In order to grant any conditional use permit, the Planning Commission must 

find, based upon evidence factual and supportive, provided by the applicant, that (use additional pages 

as necessary):   

  

1. The proposal is in compliance with the Comprehensive Plan. 

 

2.  There are no outstanding code violations or conditional requirements on the   

 subject property. 

 

3. If the conditional use is a permitted use in any other zone in the city, the need   

 would best be met by allowing the conditional use with respect to the property in   

 the application. 

 

4. The site for the proposed use is adequate in size and shape to accommodate said   

 use and all yards, spaces, walls and fences, parking, loading, landscaping, and   

 other features required by the land development regulations. 

 

5. The site for the proposed use relates to streets and highways adequate in width   

 and degree of improvement to handle the quantity and kind of vehicular traffic  

 that would be generated by the proposed use. 

 

6. The proposed use will have minimal adverse impact upon adjoining properties   

 and the improvements thereon.  In making this determination, the Commission   

 shall consider, but not be limited to, the proposed location of the improvements  

 on the site, vehicular egress/ingress and internal circulation, pedestrian access,  

 setbacks, height and bulk of buildings, walls and fences, landscaping, screening,   

 exterior lighting and signing. 

 

7. In areas designated as requiring preservation of historic, scenic, or cultural   

 attributes, proposed structures will be of a design complimentary to the    

 surrounding area. 

 



  

I HEREBY STATE THAT THE FACTS CONVEYED IN THE ABOVE APPLICATION AND THE 

PLANS AND DOCUMENTS SUBMITTED HEREWITH ARE COMPLETE, TRUE, CORRECT, 

AND ACCURATE TO THE BEST OF MY KNOWLEDGE. 

 

SIGNATURE ___________________________________________DATE_______________ 

 

 APPLICANT     OWNER   AGENT 

 
IMPORANT NOTE TO APPLICANTS: Applications must be submitted to the city Planner and be 

determined to be complete at least twenty-one (21) days prior to the hearing date the matter is intended to 

be considered.  After receipt of a completed application form and filing fee, the City Planner will schedule 

the matter for a public hearing before the Planning Commission.  It is strongly recommended that the 

applicant or the applicant’s representative attend the Commission meeting in order to speak on behalf of 

the requested Conditional Use Permit application.  The project proposal may also require Historical and 

Architectural Review Commission (HARC) review and approval, in which a separate application form and 

filing fee must be submitted to the City Planner.   

 

§ 17.104.030  APPLICATION. 

 

 The property owner or his authorized agent may make an application for a conditional use permit 

by filing an application, at least forty (40) days prior to the meeting date the matter is intended to be 

considered, with the Planning Department on a form prescribed by the city, which shall include the 

following information: 
 

(A) Name and address of the applicant. 
 

(B) Statement that the applicant is the owner of the property or is the authorized agent of the   owner. 
 

(C) Address, legal description and Jackson County assessor's tax lot number of the property. 
 

(D) The application shall include an accurate scale drawing of the site and improvements proposed. 

The drawing must be adequate to enable the planning commission to determine the conformance of the 

proposal with the requirements of this title and shall be prepared in a manner conforming to the 

requirements and procedures of site plan approval, Section 18.02.020 (A – M). 
 

(E) A map (Jackson County assessor's plat) showing the subject property and surrounding properties 

and current owners within two hundred (200’) feet of the property subject to the conditional use permit 

application. 
 

(F) Statement and supportive evidence indicating the precise manner of conformance with each of 

the applicable provisions of this title, together with any other data pertinent to the findings prerequisite 

to the granting of a conditional use permit as listed in subsection C of Section 17.104.050. 
 

(G) The application shall be accompanied with a filing fee in the amount established by general 

resolution of the city council. 

 

§ 17.104.040 PUBLIC HEARINGS. 

 

 Before a conditional use is permitted, the proposed conditional use shall be considered by the 

planning commission at a public hearing. Notice of said hearing shall be given as provided in Sections 

17.100.050 through 17.100.070.  


