
CITY OF JACKSONVILLE    Office Hours:  

110 E. Main St. – P. O. Box 7, Jacksonville, OR 97530            Mon - Tues - Thurs – Fri - 8:30am – 2:00pm        

Phone: (541) 899-6873 Fax: (541) 899-7882 Wednesday: Closed to the public all day 
            www.jacksonvilleor.us  

  

Certificate of Appropriateness 

              Application   

    

Receipt #:    

 Administrative   Hearing 

Filing Fee:    

PROJECT ADDRESS:            

CITY:     STATE:   ZIP:      

 

APPLICANT (OWNER):             

 

APPLICANT’S MAILING ADDRESS:           

CITY:       STATE:   ZIP:    

 

PHONE #:  FAX #:       

 

APPLICANT’S REPRESENTATIVE:           

 

REPRESENTATIVE’S MAILING ADDRESS:          

CITY:       STATE:   ZIP:    

 

REPRESENTATIVE’S PHONE #:  FAX #:     

 

MAP AND TAX LOT NUMBER:  37 2W SECTION:  TAX LOT#     

 

DESCRIPTION OF PROJECT:            

               

              

              

               

NATURE OF PROJECT: 

                           New Building Construction                         Minor Remodel (no increase in living space) 

                Major Remodel (increase in living space)   Demolition 

Does this property have a conservation easement?    If yes, please submit relevant restrictions 

          

Is this property designated as an historic property?    

 

Does this property have a special tax assessment (tax freeze)?  If yes, please send a copy of this application to:  

           

State Historic Preservation Office 

1115 Commercial St. NE, Suite 2 

Salem, OR   97301-1012 

 

 

APPLICANT’S SIGNATURE:        DATE:     



Certificate of Appropriateness 
Application Requirements ~ Title 18.05.040 

 
TO AVOID ANY DELAY IN PROCESSING, ALL ITEMS BELOW  

MUST BE MET FOR A COMPLETE APPLICATION.  
 

INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED 
 

In order to protect the historic traditions and resources of the City of Jacksonville, the development, 
modification, or demolition of property within the City requires the approval of a Certificate of 
Appropriateness. Application requirements are described herein. 
 
The City Planner is empowered to waive the submittal of the following application items deemed 
unnecessary or inapplicable based on the nature, scope and significance of the proposed project.  
 

The following is a summary of common application requirements: 
 

1. Complete application: signed by owner of record of all applicable properties, or by a representative 
of the owner authorized by a properly executed Power of Attorney.  
 
2. Narrative: The following relevant Jacksonville Planning Code Standards will need to be addressed in 
the narrative as they apply to the project:   
 18.05.040 Finding of compatibility 
   Level 1 review: must meet criteria 1-13.  
   Level 2 review: must meet criteria 1, 7, 8, 10 and 13.   
   Level 3 review: must meet criteria 1.  
 18.10 Historical Residential (historic listed properties)     
 18.11 Contemporary Residential (all properties not listed on historic survey)  
 18.14  View shed         
 18.19 Solar (major remodel and new construction)      
 18.20 Environmental as applied to wetlands, riparian and excavation  
 (For Title 18 – Historic Protection and Design Regulations go to the city’s website www.jacksonvilleor.us  
             and click on the “Planning” tab) 
 

3. Elevations: Full size drawn to scale and outlining architectural elevations sufficient to show 
dimensions and general design of proposed buildings including an indication of the level of natural 
grade and the location of all fixtures and mechanical equipment.   
 
                 Reduced set: One set 11 x 17 or smaller of elevations and site plan drawing. 
 
      Materials: The following must be submitted for Level 1 and Level 2 reviews. Architectural     
                  elevations drawn to scale showing the following: 
  a) Type of roofing and roof pitch 
  b) Type of wall siding 
  c) Type of windows, doors and trim 
  d) Location of brick and masonry materials and type  
  e) Samples of exterior construction materials including paint colors 
  f) Photographs and/or illustrated elevations of adjacent buildings and structures  
                           (Manufacturers’ product literature may be submitted in lieu of detailed plans of  
                           architectural details).  
 
4. Legal description: Supply a copy of the legal description from the deed. Provide location and 
purpose of easements. 
 
 



 
5. Site plan drawings: One (1) full-size plan drawing clearly indicating the following (See example 
below) and one 11 x 17 for HARC review. (Usually not necessary for MINOR remodels) 
 
 Boundaries: Location and dimension of property boundaries and location of public and  
               private streets and driveways, along with a North point and indication of scale. 
 
    Building height: Overall building height from the lowest exposed point of the foundation  
               and natural grade to the uppermost point of the roof edge or peak, or other feature  
               perpendicular to grade.  
 
    Exterior walls: Accurate location and outline of all (solid lines) and proposed (dotted line) of  
               buildings and structures, with the square footage, uses and heights of each clearly noted. 
  
    Fencing and landscaping:  Location, type and size of existing and proposed fences and  
               landscaping. Include location, height and type of trees having a caliper of four (4) inches   
               or greater measured four feet above the base of the tree.   
  
    Setback dimensions: Include setback dimensions for front, side and rear yards. 
  
    Signs: Location of signs not attached to buildings 
 
    Major natural site features: Including but not limited to water-courses, slopes in excess of   
               5%, rock outcroppings and floodplain description.  
  
6. Calculations of the following: 

     Square footage:   Existing building footprint 
              Proposed building footprint 
              Living or floor space 
              Overall lot size 
 
     Lot coverage percentage: Percent of lot coverage of all structures and then the percent of  
                all hard-scape including structures, driveways, and sidewalks, etc., that are impervious to  
                water. 
  
7. Photographs: Photos of the site for the proposed project along with photos of surrounding homes or 
land. Each photo should depict only one property and indicated the direction (N, S, E, or W) in relation 
to the proposed site and have the subject of the photos street address written on the front or back of 
the photo.  
  
8. Vicinity Map and Mailing labels are required for a hearing:  One map illustrating a 200’ distance 
around the applicant’s property. This must be accompanied by two-sets of self-adhesive address labels 
with names and mailing addresses of real property title holders within that 200’ distance. You may get 
these from any title company. Write in mailing address for owner and applicant’s representative on 
each set of labels. Check labels to be sure that all labels include a city and state.   
 

MAILING LABEL INSTRUCTIONS 
  

Contact a local Title company and request labels OR go to the Jackson County website at: 
http://www.co.jackson.or.us. and follow the instructions on the “intro & tips” tab.  
 
 Note: Actions exempt from the planning approval process are: 
  Interior remodeling 
  Exterior painting or maintenance involving no changes to originally approved materials.  

http://www.co.jackson.or.us/

